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Welcome to the Miami-Dade Clerk of Court and Comptroller’'s User Management system. Using the
functionality of these pages, you will be able to register your account in support of authorized case
searches (where you are an attorney or governmental agency staff member); case bookmarks (for
criminal, civil and family court cases); and make purchases for official records searches.

First, you will need to register your account. You will be using an email account as your account
identifier. If you are an attorney or a governmental agency staff member, it is recommended that you
use the email address registered with the Florida Bar or your governmental agency email address.

REGISTRATION SCREEN:

Enter your email address under the Start Registration Process section. Click on REGISTER.
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USER MANAGEMENT SYSTEM

Registered User New Users

User D / Email Benefits of Registration:

+ Provides upgraded individual access to Court Records as Registered User, Attomey of Record or
other Agency user per the Florida Supreme Court Standards for Access to Electronic Court
Records and the Access Security Matrix.

password

+ Allows an agency to register and identify at least one Gatekeeper per the terms of the Standards
for Access to Electronic Court Records.

LOGIN + Supports Agency Gatekeeper and Agency User management.

+ Supports bookmarking Criminal Court cases by Attorneys and other interested parties.

By logging in, you agree to the Terms and Conditions

Forgot Password

+ Supports purchasing and management of Units used in Advanced Searches of Official Records.
Submit Feedback

+ Supports management of Parking Fleet information.

+ Supports user account management options.

Start Registration Process:

Please enter your email address. This should be the email address to which you will receive
notifications from this system.

Email

myUser@myDomain.com

User Guide:

User Management System

Fill in your first and last name, phone number and confirm your email address. Click on SUBMIT
REGISTRATION.

3 5 JUAN FERNANDEZ-BARQUIN, ESQ.
| CLERK OF THE COURT AND COMPTROLLER otz by sccaunt WY
OF MIAMI-DADE COUNTY

REGISTRATION FORM

Personal Information

First Name * Last Name *

Jane Doe
Email Address Confirm Email *

User@myD omain.cor User@myD omain.cor

Phone Number * Extension

(305) 123-4567
1

SUBMIT REGISTRATION CANCEL REGISTRATION




You will see a message on your screen about your account being created, and a temporary password

being sent via email.

-/ OFMIAMI-DADE COUNTY

* JUAN FERNANDEZ-BARQUIN, ESQ.
/| CLERK OF THE COURT AND COMPTROLLER conssctus

My Account E

email, please register using a different email address.

USER MANAGEMENT SYSTEM

Your account has been created. We have sent you an email with a temporary password. If you do not receive our email, check your SPAM folder o it may be that the email may be delayed or blocked by your provider. In the case you do not receive an

Registered User

User ID / Email

Password

LOGIN

Forgot Password

Submit Feedback

New Users

Benefits of Registration:
+ Provides upgraded individual access to Court Recards as Registered User, Attomey of Record or ather Agency user
per the Florida Supreme Court Standards for Access to Electronic Court Records and the Access Security Matrix.

+ Allows an agency to register and identify at least one Gatekeeper per the terms of the Standards for Access to
Electronic Court Records.

+ Supports Agency and Agency User

+ Supports bookmarking Criminal Court cases by Attorneys and other interested parties.
+ Supports purchasing and management of Units used in Advanced Searches of Official Records.
+ Supports management of Parking Fleet informaticn

+ Supports user account management options.

Start Registration Process:

Please enter your email address. This should be the email address to which you will receive notifications from this
system,

Email

User Guide:
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Email with the temporary password for your “first time” Login.

€ Back M W =

System
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Clerk Juan Fernandez-Barquin, Miami-Dade Clerk of the Court and Comptroller - User Management

Tor  myUser@myDomain.com
Hello Jane Doe,

You will be asked to change it once you login.

Thank You,

DoNotReply@miamidadeclerk.gov
From: donotreply@miamidadeclerk.gov

=

Your account has been created. Your temporary password is JGDALJJRJF.

Office of the Miami-Dade Clerk of the Court and Comptroller

Fri, Sep 26 at 12:53 PM ¥4




Login using the temporary password. Once you are logged in, you will see the Change Temporary
Password screen.

JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER comsetts yaccount Yoy
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|

Your account has been created. We have sent you an email with a temporary password. If you do ot receive our email, check your SPAM folder or it may be that the email may be delayed or blocked by your provider. In the case you do ot re}
email, please register using a different email address.

USER MANAGEMENT SYSTEM

Registered User New Users

user D / email Benefits of Registration:
myUser@myDomain.com
 Provides upgraded individual access to Court Records as Registered User, Attomey of Record or other Agency user
Password per the Florida Supreme Court Standards for Access to Electronic Court Records and the Access Security Matrix.
---------- ~ Allows an agency to register and identify at least one Gatekeeper per the terms of the Standards for Access to

Electronic Court Records.
By logging in, you agree to the Terms and Conditions

~ Supports Agency Gatekeeper and Agency User management.

LOGIN ¥ Supports bookmarking Criminal Court cases by Attorneys and other interested partias.

Forgot Password ~ Supports purchasing and management of Units used in Advanced Searches of Official Records.

Submit Feedback + Supports management of Parking Fleet information

 Supports user account management options.

Start Registration Process:

Please enter your email address. This should be the email address to which you will receive notifications from this
system

Email

User Guide:

User Management System

CHANGE TEMPORARY PASSWORD SCREEN:

Once you have registered, you will be requested to change your temporary password to one of your
own choosing. Use the password that was emailed to you and then put in your own password.
Click on UPDATE PASSWORD.

. JUAN FERNANDEZ-BARQUIN, ESQ.
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OF MIAMI-DADE COUNTY

CHANGE TEMPORARY PASSWORD

Change your password
Vour password has expired. Please change your password,

Your password must contain at least 8 characters with at least one upper case letter, one number and a special character.
0ld Passward (use the Temporary Password we emailed you)

Confirm Password

A

UPDATE PASSWORD CANCEL




You will receive an email confirming your password change.

€ Back dn @ wp Bl Archive B3 Move T Delete € Spam  sss ¥ X

Clerk Juan Fernandez-Barquin, Miami-Dade Clerk of the Court and Comptroller - Password Reset

= Fri,Sep 26 at 1:04 PM T
From: donotreply@miamidadeclerk.gov

To: myUser@myDomain.com

Hello Jane Doe,

Your password has been changed per your request. If you did not request this change, please email us at techservices@miamidadeclerk.gov.

Thank You,
Office of the Miami-Dade Clerk of the Court and Comptroller

“« @« > -

MY ACCOUNT SCREEN:

Once you have registered, this will become your Home screen where you can access and manage all of
the information in your account.

. JUAN FERNANDEZ-BARQUIN, ESQ.
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OF MIAMI-DADE COUNTY

ContactUs My Account H

J/

Clerk Home
MANAGE ACCOUNT
UMS H q
ome Account Information
Edit Account Information Name: Jane Doe
Email / User ID: myUser@myDomain.com
Change Email
Account Type: Registered User - non Attorney
Phone: 305) 123-4567
Change Password one (505)
Avalable Unit(s): 0
Additional Registration
UNITS AND MY DESK Use the Additional Registration menu option on the left ta complete Registration per the terms of the Standards for Access to Electranic Court Records as an individual Registered

My Desk User, Attorney or Agency User. That option will also support Registration of a Governmental Agency along with the identification of at least one Gatekeeper.
If there iz Pending Documentation or a Pending Invitation shown, the action identified must be completed before any account changes are made by the Clerk's Office.
Purchase Units Use the Units menu options to purchase or view history of Units as required for Advanced Searches of Official Records.

Finally use the My Desk menu option to view bookmarked Criminal, Civil and Family Court case information,

View Unit Usage History

View Purchase History

EXIT

Logout




EDIT ACCOUNT INFORMATION SCREEN:

You may edit your name, address and phone number. Click on UPDATE INFORMATION.

4 JUAN FERNANDEZ-BARQUIN, ESQ.
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/" OF MIAMI-DADE COUNTY

ContactUs My Account E

Clerk Home
MANAGE ACCOUNT EDIT ACCOUNT INFORMATION
UM Home Account Information
Edit Account Information First Name Last Name
Jane Doe
Change Email
Phone Extension

(786) 123-4567
Change Password

Additional Registration UPDATE INFORMATION CANCEL

UNITS AND MY DESK

My Desk
Purchase Units
View Unit Usage History

View Purchase History

EXIT

Logout

CHANGE EMAIL ADDRESS SCREEN:

You can change your email address. Please note that this will also change your account identifier going

forward.
Write in your new email address and confirm it. Click on CHANGE EMAIL.

“% JUAN FERNANDEZ-BARQUIN, ESQ.
| CLERK OF THE COURT AND COMPTROLLER contaate wysccount Y
/" OF MIAMI-DADE COUNTY

Clerk Home
CHANGE EMAIL ADDRESS
MANAGE ACCOUNT
UM Home Change Email
Edit Account Information Email Address Confirm Email
myUser@myDomain2.com myUser@myDomain2.com
Change Email

+ Please be aware that this will also change your existing User ID.

Change Password v We will email you a temporary password to your new email address.

You will have to login using your new email address and the temporary password.
Additional Registration + You will be asked to change the password after login.
+ All other information including your units available and history will remain the same.
UNITS AND MY DESK

My Desk
CHANGE EMAIL CANCEL

Purchase Units
View Unit Usage History

View Purchase History

EXIT

Logout




You will see a message on your screen about requesting to change your email address, and that a
temporary password will be sent via email, in order to validate this request.

JUAN FERNANDEZ-BARQUIN, ESQ.
|" CLERK OF THE COURT AND COMPTROLLER conactvs - wysccount Yy
OF MIAMI-DADE COUNTY

You have requested to change your email address/User!D. Please login in using the temporary password sent to you in order to validate your new email address. You will then be asked to change your password before you can access your accol

USER MANAGEMENT SYSTEM

Registered User New Users

User D / Email Benefits of Registration:

+ Provides upgraded individual access to Court Records as Registered User, Attomey of Record or other Agency user

Password per the Florida Supreme Court Standards for Access to Electronic Court Records and the Access Security Matrix.

+ Allows an agency o register and identify at least one Gatekeeper per the terms of the Standards for Access to
Electronic Court Records.
8y logging in, you agree to the Terms and Conditions

 Supports Agency Gatekeeper and Agency User management.
LOGIN + supports bookmarking Criminal Court cases by Attorneys and other interested parties,

Forgot Password v Supports purchasing and management of Units used in Advanced Searches of Official Records.

Submit Feedback + Supports management of Parking Fleet information,

+/ SUpports user account management options.

Start Registration Process:

Please enter your email address, This should be the email address to which you will receive ntifications from this
system.

Email

User Guide:

User Management System

Email confirming your email address change.

Clerk Juan Fernandez-Barquin, Miami-Dade Clerk of the Court and Comptroller - Email Updated ahoo/Inbox ¥

Fri, Sep 26 at 1:45 PM 9%

il

o4
,5‘ From: donotreply@miamidadeclerk.gov
To:

myUser@myDomain2com

Hello Jane Doe,

“Your Email was modified and has to be Validated

Your temporary password is AYHBETCRSJP.

You will be asked to change it ence you login. If you did not request this change, please email us at techservices@miamidadeclerk gov.
Thank You,

Office of the Miami-Dade Clerk of the Court and Comptroller

“ @ >

Login using the password that was emailed to you and then put in your own password. Click on UPDATE
PASSWORD.

"% JUAN FERNANDEZ-BARQUIN, ESO.
CLERK OF THE COURT AND COMPTROLLER coomts s I
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CHANGE TEMPORARY PASSWORD

Change your password

Vour password has expired, Please change your passwar.




CHANGE PASSWORD SCREEN:

Type in your current password in the Old Password field then type in your new password and confirm it.
Click on CHANGE PASSWORD.

ContactUs My Account E

,. /| CLERK OF THE COURT AND COMPTROLLER
z OF MIAMI-DADE COUNTY

Clerk Home
MANAGE ACCOUNT
UMS Home Change your password
Edit Account Information Your password must contain at least & characters with at least one upper case letter, one number and a special character.
Old Password
Change Email

New Password
Change Password

Additional Registration Confirm Password
UNITS AND MY DESK

My Desk
CHANGE PASSWORD CANCEL

Purchase Units
View Unit Usage History

View Purchase History

EXIT

Logout




ADDITIONAL REGISTRATION SCREEN:

Pursuant to the terms of the Standards for Access to Electronic Court Records, certain users will have
additional access to case information based on their role. Attorneys and staff of governmental agencies
must register and provide a notarized form before their access is enhanced per the Standards. Note
that only one account registered within the Miami-Dade Clerk of Court and Comptroller’s office may use
a specific Florida Bar number. Also note that if a governmental agency has already been registered with
the Miami-Dade Clerk of Court and Comptroller’s office, then a Gatekeeper has been assigned and you
must reach out to the Gatekeeper to be added to that agency’s roster. Finally, if a user is with a
governmental agency that has NOT already been registered with the Miami-Dade Clerk of Court and
Comptroller’s office, then an additional process is necessary to register the agency and identify a
Gatekeeper.

On the Additional Registration screen, select the type of registration required.

4% JUAN FERNANDEZ-BARQUIN, ESQ.
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Clerk Home

MANAGE ACCOUNT ADDITIONAL REGISTRATION

UMS Home

Florida Attorney
Edit Account Information
Registering as an Attorney upgrades access to case data and document images for cases in which you are identified as an Attorney of Record in accordance with Florida Supreme Court
Standards for Access to Electronic Court Records. You will need to provide your Florida Bar Number, and only one account registration is possible per Bar Number. You will also need
Change Email to submit the notarized Attorney/Public Access Request form before the Clerk's Office can finalize the registration process and assign your role.

Change Password
ATTORNEY

Additional Registration
Government Agency

UNITS AND MY DESK
To register as a Government Agency, you must be an employee of: State Attorney's Office, Public Defender's Office, Law Enforcement, Department of Children and Families, Office of
My Desk Criminal Conflict and Civil Regional Counsel, Guardian Ad Litem, Justice G or General per the terms of the Florida Supreme Court Standards for
Access to Electronic Court Records. If your Agency has not previously registered with the Clerk's Office, you will need to submit the notarized Federal, State or Local Government
Agency form as well as the notarized Gatekeeper form for approval before your role is assigned. If your Agency has already registered, you will be directed to contact the assigned
Purchase Units Gatekeeper for further registration. If your Agency does not have an assigned Gatekeeper, you will be given the apportunity ta submit the notarized Gatekeeper form for approval before
your role iz assigned.

GATEKEEPER

View Unit Usage History

View Purchase History

EXIT

Logout



https://www.flcourts.org/Resources-Services/Court-Technology/Technology-Standards

FLORIDA ATTORNEY REGISTRATION SCREEN:

Fill out the required information. Click on SUBMIT REGISTRATION.

%, JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER Contactts My accourt P
OF MIAMI-DADE COUNTY

Clerk Home

MANAGE ACCOUNT FLORIDA ATTORNEY REGISTRATION

UMS Home

Florida Attorney Information
Edit Account Information

Bussines Name * FL Bar Number *
Change Email

Address * Suite
Change Password

City * St N Zip Code *
Additional Registration " e S

Flonda
UNITS AND MY DESK Download For

My Desk

SUBMIT REGISTRATION CANCEL REGISTRATION

Purchase Units

View Unit Usage History You must be an Attarney with a Florida Bar Number to register for upgraded access to case data and document images on cases in which you are Attorney of Record. Only
one account may be registered to a Bar Number at a time. Click on the “Download Form” link to view the Attamey/ Public Access Request form, which must be completed,
notarized and uploaded via this site. Once received and approved by the Clerk’s Office, the Attorney role will be assigned to this account for Court Records searches.

View Purchase History

EXIT

Logout

Once you submit your registration, you will see the Pending Documents section under MY ACCOUNT,
where you can download the form. Once the form has been completed, signed and notarized, you will
need to return to this screen to upload the form for processing. You will be notified via email when your
account has been enhanced to provide Florida Attorney access to the cases on which your Florida Bar
number is related.

% JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER ST
OF MIAMI-DADE COUNTY

Clerk Home

MY ACCOUNT

MANAGE ACCOUNT

UMS Home Account Information

Edit Account Information

Name: Jane Doe
Email / User ID: myUser@myDomain2.com
Change Email
Account Type: Registered User - non Attorney
Charge Pommrard Business Name: My Own Firm
FL Bar Number: 722516
Aditional Registration Strest Address: 123 My Lane
city, State Zip: Miami FL 33333
UNITS AND MY DESK Phone: (305) 123-4567
My Desk Available Unit(s)y: [

Purchase Units

Pending Document(s)

View Unit Usage History

vou have required forms) pending completion. Please download the form, complete al the information, and notarize. Once compl
form for approval

‘you can return here 1o upload your completed

View Purchass History

EXIT Document Type Require Notarization

Attorney Form Yes Download Form Upload Document
Logout

Use the Additional Registration menu cption on the left to complete Registr
User, Attormey or Agency User. That option will also support Registration of

i per the terms of the Standards for Access to Electronic Court Records as an individual Registered
nmental Agency along with the identification of at least one Gatekeeper.

If there is Pending Documentation or a Pending Invitation shown, the action identified must be completed before any account changes are made by the Clerics Office
Use the Units menu options to purchase or view history of Units as required for Advanced Searches of Oficial Records.

Finally use the My Desk menu option to view bookmarked Criminal, Civil and Family Court case information,

10



ATTORNEY ACCESS FORM:

Print the form, complete all information and have it notarized and scanned. Once scanned, it can be
uploaded via the Attorney Registration screen. This form will only need to be completed once per
Florida Bar number.

Miami-Dade County Clerk of the Court and Comptroller
Online Access User ID Application Request

Attorney / Public Access

« Members of the Florida Bar Association may register providing their Florida Bar# for access to CivilFamily/Probate court
casesfimages, based on provisions described by the current version of the Florida Supreme Court Standards for Access to
Electronic CoUrt Records and the Access Security Matrix.

+  The Pubiic may register for access to C deseribed by the current
version of the Florida Supreme Gourt Standards for Access to Eleclronic Court Records and the Access Security Malrix

+ Mandatory Fields are preceded with an *. Requestor's failure to complete all required fields and obtain notarization will delay

processing.
Once the form has been completed with all required authorization(s), please print, sign, date, notarize and:
Mail to: ~ Clerk of Courts Emailto: COCRARForm@miamidade.gov
\TTN: Registered Access Registration Form
175NW 1 Ave

loor
Miami, FL 33128

Confirmation of enablement of account and/or login i will be sent ia

* Last Name: | ]« irst Name: | |- wi it l:l
* Business Address: ‘ ‘
oy | ]+ stote: | ] “zi: | |

* Contact Telephone Number: Contact Fax Number:

T Fommat pocpocrmn

* Contact eMail Address: ‘ ‘

* Requestor’s Signature: * Date:

If Florida Bar Attorney Member — This Section must be completed:
Florida Bar Attorney #

Law Firm Name: (If applicable)

* Notary: This section must be completed for members of the Florida Bar only:

STATE OF COUNTY OF
Swom to (or affimed) and subscribed before me this day of 2
By
Personally known to me: [ or Produced identiication: [
Type of Produced:

[Notary Seal:]
Signature of Notary:

Piseue bs scvibed: Th s Oos maties Sy st o Gnsurs 0 accracy of e Tolwng omaton IEmakes o waTantes o repeesenaons et regarAng he campsen
o st o s oS00 5 o T wed B riexes e onate il e OB ETE Ot S PLPUSES o, T oot ke o9 s WEB ot an
T ofcrtie e, 10 e e Crpiele MEam-03de Coulty Deciafe, 10w 0 Ik 1D i Mlaicare Gou 0 Gariaes o

OLKICT. 985 Rev. 0825 Cterks web accress: www. miamidadeclerk gov

UPLOAD DOCUMENT SCREEN:

Once the completed and notarized form has been scanned and saved to a device, you will be able to
browse the device to find the form and upload it for processing. Go to the Pending Document(s) section
and click on Upload Document. You will then be able to choose your file and upload it.

% JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER Contatts Wysccont P
OF MIAMI-DADE COUNTY

ek Hom
MANAGE ACCOUN UPLOAD DOCUMENT
UM Home Attorney Form
it Account Information Choose il | o e choser

Clck on the “Choose Fil” huttan o brewse your devicefor the scanned, notarized Access Reguest form and then *Upload Document’” o transmitto the Clerk's Offce. Gnce
the Accass nd spproved, the correct Matrix role will be assigned o your sccount.

Additional Registration

UNITS AND MY DESK

My Desk

Purchase Units

View Unit Usage History

View Purchase History

EXIT

Logout

11



AGENCY GATEKEEPER REGISTRATION SCREEN:

If your agency has not been registered with the Miami-Dade Clerk of Court and Comptroller’s office, you
will need to complete the registration process. You must be a member of an agency that is recognized
within the Standards for Access to Electronic Court Records. Examples of these types of agencies,
include (but are not limited to) local or state Departments of Children and Families; School Boards; Law
Enforcement; State Attorneys Offices; Public Defenders Offices; and Guardians Ad Litem.

Please note that this list does NOT include law firms or other agencies that are not specifically identified
within the Standards.

Fill out the required information. Click on SUBMIT REGISTRATION.

£ 4% JUAN FERNANDEZ-BARQUIN, ESO.
& | CLERK OF THE COURT AND COMPTROLLER

Contact Us My Account E
OF MIAMI-DADE COUNTY
Clerk Home
VIANAGE ACCOUNT AGENCY GATEKEEPER REGISTRATION
UMS Home

Agency Gatekeeper Information
Edit Account Information

This registration page is to be used to establish the Gatekeeper for newly requested Government Agencies, per the Florida Supreme Court Standards for Access of Electronic Court
Records. If you are not sure about the status of your Agency with the Miami-Dade Clerk of Court and Comptroller's Office, then use the Additional Registration menu opticn on the left
Change Email to complete your Agency Access Request. You will be notified as to next steps if the Agency has not been registered and needs a Gatekeeper.

Agency Name *

Agency Type *
Change Password myAgency General Government
Additional Registration Agency Address © S
123 My Lane
UNITS AND MY DESK Agency City * Agency State * Agency Zip Code *
My Desk Miami

Florida 33333

Agency Phone Number *
Purchase Units

(786) 123-4567

View Unit Usage History Agency Gatekeeper form download

View Purchase History

SUBMIT REGISTRATION CANCEL REGISTRATION

EXIT

Logout

12


https://www.flcourts.org/Resources-Services/Court-Technology/Technology-Standards

Once you submit your registration, you will see the Pending Documents section under MY ACCOUNT,
where you can download the form. Once the form has been completed, signed and notarized, you are
able to upload the form there too. Please note that the form is expected to be signed by the head of the
agency and that a Gatekeeper is expected to be assigned as part of the registration process. This
Gatekeeper will be responsible for managing users within the agency going forward.

% JUAN FERNANDEZ-BARQUIN, ESQ.
| CLERK OF THE COURT AND COMPTROLLER ottt wpaceount
OF MIAM-DADE COUNTY

Clark Homa

MANAGE ACCOUNT MY ACCOUNT

UMS Home

Account Information

Edit Account Information

Name: Jane Doe
Email  Uses 1D myUser@myDomain2com
Change Email
Account Type: Registered User - non Attomey
Change Password Agency Name: myAgency
FL Bar Number: Tas16
Additienal Registration Street Address: 123 My Lane
ity State Zip Miami L 33333
UNITS AND MY DESK Phane: (305) 123-4567
My Desk awailable Uity o
Purchase Units

Pending Document(s)
View Unit Usage Histary

You have required form(s) pending completion. please downlaad the form, complete all ion, and notarize. y here to uplosd your completed
form for approval.

View Purchase Histary

EXIT Document Type Require Notarization

Logout

Gatekeeper Form es Download Form Upload Document

Use the Additionsl Registration menu option on the left to complete Registration per the terms of the Standards for Access to Electronic Court Records a5 an indiidusl Registered
User, Attorney or Agency User. That cption will aso support Registration of 9 of atleast o P

1 these is Pending Documentation er a Pending Invitation shewn, the actien identified must be completed before any account ehanges are made by the Clerk's Office.
Use the Uits menu options to purchase or view history of Units as requirad for Advanced Searches of Official Records.

Finally use the My Desk menu option to view bookmarked Criminal, Civil and Family Court case information,

AGENCY GATEKEEPER FORM:

Miami-Dade County Clerk of the Court and Comptroller Miami-Dade County Clerk of Courts
Online Access User ID Application Request Online Access User ID Application Request
Agency Gatekeeper Agency Gatekeeper
+  Authorized Federal, State or County Agancy form L 3 process for heir Agency, i rowy. CAgency
desenibed by mtans o Accoss 10 Elchmm o Peoteds o Accee i
e 8 Adbord e ool goverment agernty
o
+ Requestor' failure 10 sign form processng. sir © State Aomeys Ofice
beng sen 1 ne Clecks Offce. The Cleck o this request G Flonda Atiomey Generafs Ofice
fole may be enabl g
Once e form has e plsase print, sign, date, notarize and mail 2.
Mailto:  Clerk of Courls Eailtn: COCRARF orm@miamidade.gov wheh
TTN: Agency Registration Access Form 3. Clerk Responsiiities
175 NW 1 Ave . 26th floor a y o
Miami, FL'33128 securty asues
5 1Ds srv passwercs as
Confirmation of enablement of the Gatekeeper role will e Sent to REqUESIOr via emall notification, - Comicy 05 90NA LNt W e
<
Agency Mame: [ ] Securty Matnx,
4. Agency
Galekeer Last Nanmw; ‘ ‘ First Nome: | | x
<
Gatekeeper Title: 4
‘ | necezaary fo revert subic acess 1o e conbersal rermaten
naarss: | .
= [ e — .
5. eeper Administation
Contact eMail m.m‘ Fommat: s . res 7
Convosper Norgomont Rt Tom
Requestor's Signature: Date: 5
<
W Federal, State or County Agency ANormey - TIis Section must be compieted: X Recorss
e
Florida Bar Attomey 8ar #: | wsed or o)
FodiralState/County Agency Name: ‘ 6. Limitations of Lisbility
. lated o (o)
3 3 {c) s of,or vewing of,
Motary: This complated: Post ty 5 o > ..,
STATE OF COUNTY OF R A 768.28(), Forda Staases
SWOM 10 (Or MIMEd) 3K SUDSENDE DERORE M s aay or —_— v ny clam, breach,
|agency Head's Signature: wi be maintained in Miam-Dade Courey, Flonda.
2 8. Ay \ by s, o by
o the Gatekesper Request Fom.
5. Termnaton
By Guteteeper
- other remedy svaiatie 2t law or n equry
Personally Known to me:[ ] or Produced idensfieation [ = %
Tro of KenBicalion Prodeocd Clerk of Courts Gotekeeper Signature: 10. 3 eftoct,
Doy ek Oue Gatehsvpms i D
Date:
Signature of Notary
e on st T v s o a6 et 2y o oW oo owee, 78 W e TGS e TS et
S e e Ty
TEem———— STy et 8 s o 4 S e i 4 At S 7 R S S350 . 14 PSR S B P S &
R R A L D e S e,
CLCT. 430 Rev. 0825 Page 1512 [ P ———— e 430 Rev 0825 Page2er R
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FEDERAL, STATE OR COUNTY AGENCY FORM:

Miami-Dade County Clerk of the Court and Comptroller
Online Access User ID Application Request

Federal, State or County Agency

Authorized Federal, State or County Agencies may se this form to request access for Family/Probate/Mental Health/Civil court
cases/images, based on provisions described by the curent version of the Florida Supreme Gourt Standards for Access to
Electronic Court Records and the Access Security Matrix.

Requestor's failure to sign form and obtain notarization will delay processing. The Agency Gatekeeper must approve the request
before being sent o the Clerk’s Office. The Clerk of Courts Gatekeeper or designee must approve this request before access to
court casesfimages may be granted

Once the form has been completed with all required authorization(s), please print, sign, date, notarize and mail to:
Mailto:  Clerk of Courts Emailto: COCRARForm@miamidade.gov
ATTN: Agency Registration Access Form
175 NW 1 Ave,
267 floor
Miami, FL 33128

Confirmation of account being enabled will be sent to Requestor via email notification to the registered email address.

Agency Name: ‘

|
Last Name: | | FirstName: | | wiadie mitar] |
Address: | |
city: [ | state: [ |z |
Contact Telephone Number: | | Fax Number: [ |

Contact eMail Address: | |

Requestor’s Signature: Date:

T Federal, State or County Agency Attorney — This Section must be completed:

e

Notary = This Section must be completed:

Post i Use Only:
STATE OF COUNTY OF Agency Gatekeeper's Printed Name:
Sworn to (or affirmed) and subscribed before me this day of
.20 Agency Gatekeeper's Signature:
By:
Date:
Personally known tome: [] or Produced identification: [

[ AgencyRole [ Regisered serRole
Type of Identification Produced:
] Mentat Health User Rte

[Notary Seal:]
COC Gatekeeper Signature:

Signature of Notary

Ploase b scisct The Cle's Ofoz ke ey o Sncre i 3ooracy o TOROMIS IOt POWEVR, € RS 10 WaTars B e ccenons sy EGaring i compitanss,
3oy, f e of U VOATEON 3 G20, T WED S s e 0 e B U2 f 1 Ut Gererl MOl PUIDOG2S vy Th OGN 3valale ough i e n-

CLKIGT. 432 Rev. 0825 Clerk's web address: wuny mizmidaceclerk g0

GATEKEEPER SCREEN:

Once you become the Gatekeeper of your agency, click on the Gatekeeper button on the left-hand side
to access and manage your user list. A Gatekeeper may manage the user list by inviting users to be
added to the list, by adding or disabling users or by changing user roles to create other Gatekeepers. In

order to be able to invite a user, the user must have previously registered.

anor
-
O

% JUAN FERNANDEZ-BARQUIN, ESQ.

Additional Registration

Find User to send an invitation to join your agency.

UNITS AND MY DESK

My Desk

Purchase Units
Fer the terms of the Standards for Electronic Access to Court Records, the Gatekesper has responsibility to manage
Agency, this is where you will manage user aceounts. You may add a n ange the role, or upd: unt infor
View Unit Usage History will lso change their login ID). You may also invite an already regis A by entering the User Email address.

View Purchase History

EXIT

Logout

ccounts within their Agency. If
n for already registered users

have been
thin your Agency

-e Cx U Wy Acce
CLERK OF THE COURT AND COMPTROLLER aractve iy sccert Y
MIAMI-DADE COUNTY
Clerk Home
MANAGE ACCOUNT GATEKEEPER
UMS Home
Edit Account Infermation hange 2 Ust o an Agency role, hange Role" link and download the form as instructed.
Change Email Add new User
User List
Change Password
Gatekeeper Full Name User Alias Email Rale Gatekeeper Status
Jane Doe myUser@myD omain.com myUser@myD omain.com ‘General Government Yes Active Change Role

rated 25 2 Gatekeeper for your
v change their email address (which

14




Just enter their email address and click SEARCH.

% JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER
MIAMI-DADE COUNTY

GATEKEEPER

MANAGE ACCOUNT

UMS Home.

Eit Account infermation To change  User's role t2 an Agency rale, click an the “Change Rie’

Change Email Ackd nen Uses
User List
Change Passward
P— FullName. u
fsne ez

myDomaincom
Additinal Registiation
Find User to send an invitation to join your agency.

s 2@ myDemainson]

UNITS AND MY DESK

My Desk

Purehase Units

Vicwr Unit Usage History

View Purchase History

EXIT

Logout

ik and domnlaad the form a instrucied.

Rele Gotekasper S

Ganeral Gavermment Change Rele

@myomaincom

2 Gatekesper for
adaress fwhic

igrated as

Click on SEND INVITATION.

JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND CONPTROLLER
MIAMI-DADE COUNTY

—

Cantact Us

Clerk Home

MANAGE ACCOUNT

INVITATION TO JOIN

UMS Home

User Information

Edit Account Information

Change Emall e
Emai / User ID:
Change Passwars Account Type:
Phane

Gatekeeper

Avaitable Unit(s)

Justin Doe
myUser2@myD omaincom
Registered User

(305) 349-5882
19

Additions| Registration
User must accept the invitation 1 join your agency.

UNITS AND MY DESK

My Desk

Purchase Units

View Unit Usage History

View Purchase History

EXIT

Logout

You will see a message stating that the user has been notified.

& %
£ % JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER o e ]
MIAMI-DADE COUNTY
P K
User hes been notfed and rmust logi ta ther UMS azcount 0 acczptthe invtaion
MANAGE ACCOUNT
s Homa
GATEKEEPER
Edit Account Informatian
Changs Emait Te change a Users e cick an the “Change Rle” ek and domenaad the foum a nstruted
Change Pazzward A e Use
f— User List
Full e s A oie J—
citional Registation
ane Doe aincom Geraral Govemment . ChangeRele

VD omain.com

UNITS AND MY DESK

My Desk Find User to send an invitation ta join your agency.

User Emait

View Uit Usage Histary

View Purchase Histery

EXIT

Logaut

15




Please note, the user you invited will see the Pending Invitation and will have to accept or decline it. Itis
recommended that the Gatekeeper contact the invited user to ensure that the acceptance is made on a
timely basis or they will not receive the additional access as provided by the Standards for Access to
Electronic Court Records.

.'.f%.' JUAN FERNANDEZ-BARQUIN, ESQ.

CLERK OF THE COURT AND COMPTROLLER My Account YN

MIAMI-DADE COUNTY
Clerk Home
MANAGE ACCOUNT MY ACCOUNT
s Home

Edit Account Information Account Information

Change Emall Nome: st Doe
Change Password Email / User ID: myUser@myD omain.com
'
PR Account Type: Registered User

Business Name:

sl sasnal FL Bar Number: 45879
UNITS AND MY DESK Street Address: 175 w1 ave
City, State Zip: mismi Florica 33128
My Desk
Prone: (205) 349-5882
Available Unitts): 19

Purchase Units

View Unit Usage History
Pending Invitation

View Purchase Histor;
Y You have a pending invitation to join an Agency. Please review and respond. Units purchased by you will bg posled with the organization's units upon acceptance of the invitation,
EXIT Agency Name: My Own Agency
Gatekeeper Email ryUser@myD omain.com
Legout
Gatekeeper Name: Jane Doe

ACCEPT DECLINE

eft to complete Registration per the terr
ntal Agency along with the ident

User, Attorey o Agency User.

of the Standards for Access to Electronic Court Records as an individual Reg
tion of at least one Gatekeeper.

Registration
upport Registration of a G

e Clerk's Office.

nding Documentation or & Pending Invitation shown, the action identified must be completed before any account changes are made

Use the Units menu options to purchase or view history of Units as required for Advanced Searches of Official Records.

Finally use the My Desk menu option to view bookmarked Criminal, Civil and Family Court case information.

If the user is not registered, you will get a message and will have to create them. Click on Add new User.

. JUAN FERNANDEZ-BARQUIN, ESQ.
GLERK OF THE COURT AND COMPTROLLER
MIAMI-DADE COUNTY

ComactUs My Account

¥

Clerk Home
The User myuser2@myD omaincomwas nat found in the Database. You can create the user.

MANAGE ACCOUNT

GATEKEEPER

Edit Account Information

Change Email an Agency role, click on the “Change Role” link and download the form s instructed
Change Password Add new User
User List
Gatekeeper
Full Name User Alias Email Role Gatekeeper Status
Additional Registration
Jane Doe myUser@myDomain com myUser@myDomain.com General Government Yes Active Change Role

UNITS AND MY DESK § o -
Find User to send an invitation to join your agency.

My Desk User Email [

SEARCH

View Unit Usage History Per the terms of the Standards for Electronic Access to Court Records, the Gatekeeper has respansibility to manage us
ange the role, or update account information for already registered use
Agency by entering the User Email address.

Purchase Units

accounts within their Agency. If

have been designated as a Gatekeeper for your

in your Agency or change their email address (whic

ounts. You may add a
i

Agency, this is wh
will also change their login D). You may also invite an already

e you will manage us

View Purchase History

EXIT

Logout

16



GATEKEEPER ADD NEW USER SCREEN:

If the user has not previously registered, you will need to create their profile. Click on REGISTER USER.

* JUBN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER Comactus wyaccours 0
MIAMI-DADE COUNTY

Clerk Home

MANAGE ACCOUNT GATEKEEPER ADD NEW USER

UMS Home

Personal Information

Edit Account Information

First Name = Last Name *
Change Email
Change Password Email Address: Confirm Email
Gatekeeper

Email address will need to be verified before account is enabled. An email will be sent to this account.

Additional Registration

Address * Suite
UNITS AND MY DESK
My Desk City * State * Zip Code
Florida
Purchase Units
Phone: Extension
View Unit Usage History
View Purchase History
Gatekeeper

Click here to add Gatekeeper authority to this account.

EXIT
The Gatekeeper can edit personal information for a selected Agency user, enable or disable the user and can choose to make a user another Gatekeeper for their Agency.

REGISTER USER CANCEL

Logout

Disabling a User:

To disable a user, go to your Gatekeeper screen. Under the User List, look for the user you want to disable
and click on the Edit Info button.

% JUAN FERNANDEZ-BARQUIN
CLERK OF THE COURT AND COMPTROLLER Ul My Account E
MIAMI-DADE COUNTY

Clerk Home

MANAGE ACCOUNT

UM Home GATEKEEPER

Edit Account Information

Change Email ? 3
User List

Change Passwar. a
ut [ " ate

Gatebocper
ane Doe ves A
e hatse A

Asitional Regat-ation

Find User to send an Invitation to join your agency.

wor Ema T

UNITS AND MY DESK
My Desk

Purchase Units

7 ihe Standasds for Blectresic Access to Court Records
e TSnage User ScCounts. You may 803 8 1

View Unit Usage History

View Purchase History

EXIT

Logout

17




GATEKEEPER EDIT USER SCREEN:

Click on the Disable radio button, then click on the UPDATE INFORMATION button.

5 JUAN FERNANDEZ-BARQUIN -

ComtactUs Moy Account

CLERK OF THE COURT AND COMPTROLLER
MIAMI-DADE COUNTY

Clerk Home

MANAGE ACCOUNT

UM Homa
Edit Account Information
Change Emall

Change Pazsword
Gatekeeper

Additianal Regicteation

UNITS AND MY DESK

My Desk
Purchase Units
View Unit Usage Histery

View Purchase History

EXIT

Logout

GATEKEEPER EDIT USER

Personal Information

Fiest aene® Last N
o Dot

adteess” Suite
123 Ha Lane

“ Sta .
o Flands 3

Exterion

ick s34 Catebaeper aut s aceo
The Gaseloseper can edit persanal information for  selected Agency user, ensble or disable the user and can choose ta malke  user ancther Gatekseper for their Agency.

UPDATE INFORMATION

The User’s status will then change to Inactive.

% JUAN FERNANDEZ-BARQUIN
| CLERK OF THE COURT AND COMPTROLLER

MIAMI-DADE COUNTY

Clark Home

MANAGE ACCOUNT

UMS Home
Edit Account Information
Change Email

Change Password
Gatebecper

Acsitional Regat-ation

UNITS AND MY DESK

My Desk

Purchase Units

View Unit Usage History

View Purchase History

EXIT

Logout

GATEKEEPER

User List
1ol Narme . “cle Satenseser o
ane Doe o s LT " e Actrve
b Inactive

Find User to send an Invitation to join your agency.

7 ihe Standasds for Blectrosic Access to Court Records e

ere you wil ma:
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Adding a new Gatekeeper:

To add another Gatekeeper in your agency, find the user in the User List and click on Change Role. The
Change Role, can also be used to change from a Registered User to Agency or Florida Attorney.

S % JUAN FERNANDEZ-BARQUIN
CLERK OF THE COURT AND COMPTROLLER oaws  wase PR
MIAMI-DADE COUNTY

Clerk Home
MANAGE ACCOUNT

U Home GATEKEEPER

Edit Account Information

Change Emall

Change Password

View Unit Usage Histery

View Purchase History

EXIT

Logout

User List
- : /
ane Doe Y e yLisergireynsaain can Sepistered User et Active

e [ Repystered User u Actve
Accitonal Regatration
UNITS AND MY DESK Find User to send an invitation to join your agency.
o tma
My Desk
SEARCH
Purchase Units
* 1he Standasds for Bectreaic Access to Court Recard " & de
b Manage User acCounts. Yo may 930 8 e ady e "

You will see the message stating that a form will have to be downloaded, completed, signed, notarized
and then uploaded. Click on the Upload Document and it will take you to the Upload Document screen.

% JUAN FERNANDEZ-BARQUIN
CLERK OF THE COURT AND COMPTROLLER
>/ MIAMI-DADE COUNTY

Clerk Home

MANAGE ACCOUNT

UMS Home
Edit Account Information
Change Email

Change Password

Gatokeeper

Additional Registration

My Desk

Purchase Units

View Unit Usage History

View Purchase History

EXIT

Logout

UNITS AND MY DESK

Access Request Form

of Registered User.

19




Click on Choose File then on UPLOAD DOCUMENT.

L

% JUAN FERNANDEZ-BARQUIN
CLERK OF THE COURT AND COMPTROLLER ConactUs My Accoont Y
MIAMI-DADE COUNTY

Clerk Home

MANAGE ACCOUNT UPLOAD DOCUMENT

UMS Home

Edit Account Information \ Agency User Form

Change Emall \ Choose File | UMSGatekeeperForm.pdf
Change Password
I UPLOAD DOCUMENT CANCEL

[——

Additinsl Ropatration Click on the “Choose File” button to brows your device for the scanned, notarized Access Request form and then “Upload Document” to transmit to the Clerk's Office, Once the Access Request form has
been reviewed and approved, the correct Access Security Matrix role will be assigned to your account.

UNITS AND MY DESK

My Desk
Purchase Units
View Unit Usage History

View Purchase History

EXIT

Logout

Once the form has been approved, the User’s Gatekeeper will then list Yes.

CLERK OF THE COURT AND COMPTROLLER v Myacou
MIAMI-DADE COUNTY

Clerk Home
MANAGE ACCOUNT

U Home GATEKEEPER

Edit Account Information

Change Email o
User List
Change Password
Full peame v [ ncke

Gatebecper

Acitional Regatration

User tmad

UNITS AND MY DESK Find User to send an Invitation to join your agency.

My Desk

Purchase Units

View Unit Usage History

View Purchase History

EXIT

Logout

20



PURCHASE UNITS SCREEN:

Units need to be purchased for advanced search access for Official Records. This is typically not
necessary for the casual user interested in individual records.

Enter the quantity of units wanted. Click on PURCHASE.

\ 5, JURN FERNANDEZ-BARQUIN, ESQ.
/'] CLERK OF THE COURT AND COMPTROLLER
OF MIAMI-DADE COUNTY

ContactUs My Account E

Clerk Home
MANAGE ACCOUNT PURCHASE UNITS FOR OFFICIAL RECORDS ADVANCE SEARCH
UMS Home Select units to purchase
Edit Account Information Select the amount of units you would like to purchase.”
Units to purchase Price per unit
Change Email o § 1.00 per Unit
Change Password
Gatekeeper

Additional Registration

UNITS AND MY DESK

My Desk

Purchase Units

View Unit Usage History

View Purchase History

EXIT

Logout

You will see a message stating the quantity of units you requested and to complete the transaction. Click
on the cart located in the top right corner.

. JUAN FERNANDEZ-BARQUIN, ESQ. /
CLERK OF THE COURT AND COMPTROLLER comtts wyscon D

MIAMI-DADE COUNTY

K

Clerk Home
20 Units were added to the basket. Please proceed to pay before ordering any other product.

MANAGE ACCOUNT

MY ACCOUNT

Edit Account Information

Account Information

Change Email
Name: Jane Doe
Change Password
Email / User 1D: myUser@myDomain com
Gatekeeper Account Type: General Government
Agency Name: My Own Agency
Additional Registration
FLBar Number: 722515
UNITS AN D MY DESK Street Address: 123 My Lane
City, State Zip: MMiami FL 33333
My Desk v P
Phone: (123) 456-7891
Purchase Units Aailable Unitis): 0

View Unit Usage History

Use the Additional Registration menu option on the left to complete Registration per the terms of the Standarels for Access to Electronic Court Records 2s an individual Registered User
View Purchase History Attorney or Agency User. That option will also support Registration of a Govemmental Agency along with the identification of at least one Gatekeeper.

If there is Pending Documentation or a Pending Invitation shown, the action identified must be completed before any account changes are made by the Clerk's Office.

EXIT

Logout

Use the Units menu options to purchase or view history of Units as required for Advanced Searches of Official Records

Finally use the My Desk menu option to view bookmarked Criminal, Civil and Family Court case infermation.

21




You will be taken to the basket. Click on PROCEED TO CHECKOUT.

AnDr
s,

£ % JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER pontact s
>/ MIAMI-DADE COUNTY

BASKET

Basket Item(s)
Quantity Unit Price Total

0 100 s2000

Product

Official Records Units

Official Records Units

Total: $20.00

CONTINUE SHOPPING = PROCEED TO CHECKOUT

Fill in all the required information. Click on SUBMIT PAYMENT.

£~ 4% JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER contctus
/' MIAMI-DADE COUNTY

BASKET

Total Amount Due:  $20.00

Billing Address

Country

United States

First Name Last Name
Jane Doe
Email Email Confirmation

my‘User@myDamain.ccm myUser@myDomain.com
Phone Number
(123) 456-7890

Address Line #1 Address Line #2 (Apt, floor, suite, PMB, etc)

Address 2

123 My Lane
city State Zip Code
Miami Florida v 33333
Payment | €0 F==)
Card Type Card Number Card CWV @
Visa T I 123

Expiration Month Expiration Year

12 December v 2027

Please click the Submit Payment button found below only once. After clicking your payment will be verified.

SUBMIT PAYMENT BACK TO BASKET

22



You will see the confirmation message.

% JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER e e W9
S5 MIAMI-DADE COUNTY

Clerk Home / Checkout Confirmation

CHECKOUT CONFIRMATION

Your payment has been confirmed!

An email confirmation has been sentto  MyUser@myDomain.com

Confirmation Number: 10351-3432
Your credit card statement will show WEBPAY-COURT/TICKET.

BILLING INFO ORDER SUMMARY
Jane Doe Grand Total ~ $20.00
123 My Lane

Miami, FL 33333
(123) 456-7390

CART ITEM(S)
Items Price Quantity Total
Official Records Units $1.00 20 $20.00

Receipt Date: 8/23/2024 5:17:36 PM

PRINT RECEIPT

Print a receipt for your records.

When you go back to your Home screen, you will see the amount of available units.

#7~ 4% JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER AL

MIAMI-DADE COUNTY

Clerk Home

MANAGE ACCOUNT MY ACCOUNT

UMS Home

Account Information

Edit Account Information

Neme: Jane Doe
Change Email h

Email / User 1D: myUser@myDomain.com
Change Password Account Type: General Government

Agency Name: My Own Agenc
Gatekeeper geney v geney

FL Bar Number: 732575
Additional Registration Street Address: 123 My Lane

City, State Zip: Mismi FL 33333

UNITS AND MY DESK Shone: (123) 456-7891

My Desk Available Unit(s): 20

Purchase Units

- ) Use the Additional Registration menu option on the left to complete Registration per the terms of the Standards for Access to Electronic Court Records 35 an individual Registered User,
View Unit Usage Histary Attormey or Agency User. That option will also support Registration of a Gevernmental Agency along with the identification of 2t least one Gatekeeper.
Ifthere is Pending Documentation or a Pending Invitation shawn, the action identified must be completed before any account changes are made by the Clerk's Gffice.
View Purchase History
Use the Units menu options to purchase or view history of Units as required for Advanced Searches of Official Records.

EXIT Finally use the My Desk menu option to view bookmarked Criminal, Civil and Family Court case information.

Logout
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VIEW PURCHASE HISTORY SCREEN:

Choose a date range and click on SEARCH.

nor
FRANDEZ,
s,

JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER
MIAMI-DADE COUNTY

Contact Us

My Account

"

Clerk Home

VIEW PURCHASE HISTORY

MANAGE ACCOUNT

UMS Home

Search Criteria

Edit Account Information

Start Date End Date User
Change Email 06/01/2024 [=] 08/23/2024 [=] All Users
Change Password
Gatekeeper
Additional Registration Purchase Hlstory
UNITS AND MY DESK Crder Number Order Date Purchased By Total Amount
My Desk 25 8/23/2024 5:17:35 PM JaneDoe $20.00
Purchase Units
View Unit Usage History
View Purchase History
EXIT
Logout
UNIT USAGE HISTORY SCREEN:
L]
Choose a date range and click on SEARCH.
3
*%  JUAN FERNANDEZ-BARQUIN, ESQ.
| CLERK OF THE COURT AND COMPTROLLER comact s wyaceomt
MIAMI-DADE COUNTY
Clerk Home
MANAGE ACCOUNT UNIT USAGE HISTORY
UMS Home
Search Criteria
Edit Account Information
Start Date End Date User
Change Email 06/01/2024 =} 08/23/2024 =] All Users
Change Password
Gatekeeper
Usage History
Additienal Registration
User Date System Feature Unit Used Reference
UNITS AND MY DESK myUser@myDomain com 08/23/2024 or s 1 ~Party Name: JANE DOE
My Desk myUser@myDomain.com 08/23/2024 OR AS 1 -Party Name: JOHN DOE

Purchase Units

View Unit Usage History

View Purchase History

EXIT

Logout

24




MY DESK SCREEN:

Bookmarks are available for criminal, civil and family court cases. You must have the local case number
in order to bookmark the case. Once you are in the case information page, click on BOOKMARK.

5 JUAN FERNANDEZ-BARQUIN, ESQ.
| | CLERK OF THE COURT AND COMPTROLLER Welcome, Jane D. My Desk  Contact Us E
OF MIAMI-DADE COUNTY
Clerk Home / Criminal Home / Case Info
© PRINT CASE INFO Yy BOOKMARK
ACTIONS SEARCH CRITERIA
Infermation Court case Number: F-25 {J )
Hearings INFORMATION
Charges Case Court Number State Case Number Name DoB
= B S S
Dockets
Date Filed Date Closed Next Case Previous Case
F-25- N
Extrs Documents _— L -
Warrant Type Warrant Amount Assessment Amount Balance Due
None $0.00 5000 $0.00
Stay Due Date Bond Amount Bond Status Bond Type
Nene 5000 None Nene
Bond Issue Date Defendant in Jail Defendant Release to Aresting Agency
None No PROBATION,
Arrest Date Judge ALT/Backup Judge Defense Attomey
File Section File Location Box No
F009 FILE ROOM None
HEARINGS +
CHARGES TOTAL OF CHARGES:5 ==
DOCKETS +
EXTRA DOCUMENTS TOTAL OF DOGUMENTS:5 ==

Once you have cases under My Desk, you are able to choose if you would like to be notified by text
message when a hearing is scheduled (by default you will receive an email).

“% JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER Welcome, Jane D, MyDesk ContactUs
OF MIAMI-DADE COUNTY

CASE INFORMATION

SEARCH CRITERIA

oot = (I

CASE DETAILS /

ot
Case Status : OPEN Case Type s Business Transactions
RELATED CASES ORESULTS RETURNED =
HEARING DETAILS 1 RESULTS RETURNED =
PARTIES 6 RESULTS RETURNED =
DOCKETS 53 RESULTS RETURNED o
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JUAN FERNANDEZ-BARQUIN, ESQ.
CLERK OF THE COURT AND COMPTROLLER
MIAMI-DADE COUNTY

ContactUs My Account

-

Clerk Home

MANAGE ACCOUNT

UMS Home

Edit Account Information
Change Emall

Change Password
Gatekeeper

Additional Registration

UNITS AND MY DESK

My Desk
Purchase Units
View Unit Usage History

View Purehase History

EXIT

Logout

MY DESK

My Desk Case List

Case Number
View Case
View Case

8y activating te
phone number

tions, you

stem is 3 cell phone number. I not, y

Hearing Notification
Defendant/Case Style

Latest Hearing Date Email Text Delete

ent to receiv

ommun

om the Clerk o

rt and Comptroller, Standard mes
your phone number in the Edit Account |

ke sure that the
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